
Newspaper Report Writing Frame

Headline  
Short and attention grabbing 
(bold type & large print) Doesn’t
usually use a, an or the.
Byline
Author’s name, place, date

Introduction
The brief leading paragraph – 
Most important information

Who, What, When, Where and 
Why

Who
What
When

Body
Summary of the story with the 
main details using short, simple 
sentences and short paragraphs,
beginning with the most 
interesting and important parts 
of the story. Provides additional 
information. 

Why did it happen.
How did it happen. 

Include quotes from 
eyewitnesses.

The Tail
Conclusion. Tying up loose ends.
What will happen as a result of this 
event?


